
Department / Faculty

Creates Requisition

Sets Approvers and 
Approver Order

Candidate

Creates account on 
Careers@McMaster

Adds candidate’s 
resume to requisition

Issues offer letter

Accepts offer 
electronically

Approvers

Approve requisition

Initiates onboarding

Completes required 
forms

Human Resources

Brings forms, void 
cheque, SIN to 

department

Confirms information 
and forwards forms / 

documents to HR

Completes EE Record

End


